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0 3aIIATE TIEPCOHATBHBIX TAHHBIX paGOTHUKOB
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1. O6wmpe NOJI0KEHUSA
1.1. Hacrosmee IlonmoxxeHue O 3allUTe MIepCOHANBHBIX JIAaHHBIX pabOTHUKOB
MYHMLHIIATBHOr0  Ka3eHHOIr'o JIOIIKONBHOTO  00pa3oBaTebHOTO yapexKIEeHUS
nerckmii can Ne 19 «Kpacnas Ianodxa» c.lllgequuo (namee MO TEKCTY —
«TTosoxeHue») pa3paboTaHo B COOTBETCTBUM € Koncruryuueil P@, denepalbHbIM
saxoHoM oT 27.07.2006 r. Ne 152-®3 «O mepcoHalIbHBIX HaHHBIXY, TpylOBBIM
xomexcoM Poccuiickoit Geneparut, yCTaBoM ROY.,
1.2. Tlom «mepcOHaNbHBIMU IaHHBIMIY paGoTHHKA IOHMMACTCH urdopmanus,
peoGxomumass JIOY B CBs3d C TPYAOBBIMH OTHOIIIEHMSAMH 1 Kacaromasics
KOHKPETHOTO paGOoTHUKA, B TOM HHCIIE Cro:
damunus, UMsi, OTIECTBO
roJ1, MecIl, JaTa U MeCTO POXKICHHS
azipec
ceMelfHOE, COLMAIBHOE, IMYLIECTBEHHO® I0JIO’KEHNE
o0pa3oBaHHe
npodeccust
JIOXO/IBI v
npyrasi ”HGOpMaIKsL.
1.3. Tlox «paboTHIKOM) B [T0N0KCHIH [HOHUMAETCs JIUIO, COCTOosIIIee B TPYAOBBIX
otnoneHusx ¢ JJOV.
1.4. Tlon «IO/DKHOCTHBIMH JIMIIAMID) B [TooKeHN! TIOHMMAIOTCH PabOTHHIKH,
COCTOSIIIE B TPYJIOBBIX OTHOIICHHAX € JIOY u nMeronye npaso Ha [OJTyYeHHe,
06paboTKy, mepesiady B IPOLECCe paboThI IIepCOHABHBIX JIaHHBIX (pyKOBOJIAILHH
cocras: 3asenytomii). O0s3aHHOCTE JIOJPKHOCTHBIX JIAL[ COOJIFO/IATh TTonoxxeHnue
JOJDKHA OBITH 3aKperuieHa B TPyJAOBbIX JOrOBOpAX, 3aKIOYAeMBIX C yKa3aHHBIMH
JTULIAMH.



1.5. Tlom «TpeTbUMH JHLAMH» B [MonoskeHu TMOHUMAIOTCA mo0ple  JIULA
(pabOTHHUKY, FOpUINYECKHE JIALA, JOJKHOCTHBIE JIHIA roCyIapCTBEHHBIX OPraHOB
¥ OpraHoB MECTHOrO caMoyIpaBlieHHs, IPaBOOXPAHNTENBHBIX OpraHoB), HE
SBISTEOIIECS. CTOPOHOM WHIWBHU/yaJbHOrO TPYyIOBOTO JIOrOBOPA, 3aKJIFOYEHHOTO ©
JIOY B nuIe ee PYKOBOJUTEIIS MM HHBIX YIIOJHOMOYEHHBIX JIHALL.

1.6. TlonoskeHue yCTaHABIMBACT MIOPSIIOK 00paboTKU IepCOHANBHBIX TAHHBIX
paGOTHHUKOB, MX TIpaBa 1 0GSI3aHHOCTH B 00J1aCTH 3AIUTHI IepCOHANBHBIX JAHHBIX,
MOPSZIOK  TIepeiain IepCOHANBHBIX ~NAHHBIX B JOY u 3a ee npeznensl,
OTBETCTBEHHOCTH JODKHOCTHBIX JIMIL 34 HapylIeHre HOPM TTonoxeHus.

1.7. Tlpu npueme Ha paGoTy (HO 3aKIHOUCHHS TPYAOBOTO joroBopa) paboTHHUK
JIOJDKEH OBITH O3HAKOMIICH € Tloo)xeHreM o POCIHUCH.

2. CocTaB MEePCOHAIBHBIX TaHHBIX
2.1. K mepcoHaIbHOH DOKyMCHTAlMH (comeprkamell TepCOHABHBIC JIaHHbIE)
OTHOCSITCSL  JIOKYMEHTBI, ~KOTOpBIC cofiepKaT MH/MBUYalbHbIC IAHHBIE O
KOHKpeTHOM paboTHUKEe H HCIIONB3YIOTCS  MOJDKHOCTHBIMU MULAMHU  TIpU
JCIIONHEHNHN CBOUX JNOJDKHOCTHBIX 00513aHHOCTEN.
K HUM OTHOCSITCS:
1) OKyMEHTBI, HPebABIACMbIC TIpH TPYZHOYCTPOHCTBE Ha paGoTy B COOTBETCTBHH
co ct. 65 TpynoBoro Koiexca P®:
T1aCTIOPT WM MHOM JOKYMEHT, ynocmaepmoumﬁ JIMYHOCTD;
TpyoBas KHIKKA,
CTPaxoBOE CBUJIETENBCTBO rocyIapCTBEHHOTO NEHCHOHHOTO cTpaxoBaHus,
JOKyMEHTBI BOMHCKOTO yHeTa — JUIsl BOGHHOOOs3aHHBIX M JIHIL IO UTEXKALIX
IIPU3BIBY;
JIOKyMeHT 00 00pa30BaHuH, kBanH(UKALMA WK HATTHIAA CIIeNMabHBIX 3HAHUH —
mpy  HOCTYIUIEHMH — Ha paGoty, TpeOyroIlLyio CIIeNMaIbHBIX 3HAHWH ~WIH
CrelaBHOM TIO/IrOTOBKH),
HanpaBJeHUe CIy)KOBI 3aHATOCTH
2) XapaKTepUCTHKH
3) pexoMeHIATENIBHBIC MUChMa
4) cripaBKH, MOATBEPIKAAIOIIHC iepuo/bl paboTHI Y paborozareneil 1 pasMep
3apabOTHOM MIJIATBI
5) marpa/iHble JOKYyMEHTBI
6) TUCTKU HETpPYAOCTIOCOOHOCTH
7) MeIUIMHCKUE CTIPABKA
8) OpI‘aHI/IBaI_II/IOHHO-paCl’IOpﬂJII/ITeHBHBIe JIOKyMEHTHI (IIPUKA3bL, pacTIOpsDKEHHs),
oKajIbHble - HOpMATUBHBIE  AKTBL, mepedHd, CIMCKM W HHBIC BHYTpPEHHHE
nokymeHThl Opranusanu, cofiepalye IepcoOHalbHBIC JlaHHBIE PAOOTHUKOB
(bamunuio, UM, OTYECTBO)
9) MOKYMEHTBI, [IOATBEPIKIAIOIIKE [PE/NONaracMble 1 aKTIIEeCKH TOJy4CHHDBIC
pabOTHUKOM JICHEXKHBIE cpexncrpa (IpuKasbl 10 JIMYHOMY COCTaBy O MPHUEME Ha
paborty, 0 epeBo/ie Ha paGoTy, O TIOOLIPEHNH, pacueTHbIC JIACTKN)
10) wHBIE JIOKYMEHTBI, cojiepIKalye MepcoHAIbHBIC cBejieHUs O paOOTHUKAX.



3. O6s3aHHOCTH JOJDKHOCTHBIX JIMLL
3.1. Tpu 06paboTKe MepCOHANBHBIX JAHHBIX PaboTHHKA (TOIydeHHUH, XpaHEHHH,
KOMOVHMpPOBaHUM, Tepejade Win J060M JPYTOM HCIIONB30BaHHE NEPCOHAIBHBIX
JAHHBIX PabOTHHUKA), JOJDKHOCTHBIC JIHLA, KOTOphIE WMEIOT K HUM JOCTYIl H
MCIIONB3YIOT IIPU UCTIONHEHUN TOJKHOCTHBIX 06s3aHHOCTEM, JOJKHBI COONMIONATE
creyrome TpeOOBaHus:
1) o6paboTka MNEPCOHATBHBIX JIaHHBIX paboTHHKA MOXKET OCYILECTBIIATHCS
HCKIIOUATENFHO B LEIX obecredeHus COOMIOIeHUs] 3aKOHOB M MHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, cozeiicTBus pabOTHHKAM B TPYAOYCTPOUCTBE,
o0ydeHHH ¥ TIPOJBIDKEHUM IO cayx0be, obecreueHus JTAYHOM 0€e301acHOCTH
paGOTHUKOB, KOHTPOJLA KolpuecTBa M KayecTBa BBIIIONHSIEMON paboThl |
obecrieueHusl COXPaHHOCTH UMYIIECTBA,
2) Bce MePCOHAIBHBIE IAHHBIC paGoTHKKa CIeTyeT MOITy4aTh y HEro caMoro.
Eciu nmepcoHaNbHbIe TaHHbIC paGoTHIKA BO3MOXHO IMOJYIHTH TOJBKO Y TPeTher
CTOPOHBI, TO PaOOTHUK JIOJDKCH 6BITH yBEIOMIIEH 00 9TOM 3apaHee (ue mo3zHee
yeM 3a 3 pabodrX JHA) U OT HETO JOJDKHO 6BITH MONYYEeHO THCHMEHHOE COTIACHE.
JIOKHOCTHBIE JILA JOJDKHBI co00IUTh PAOOTHUKY O LENSX, Tpe/rosaraeMpIX
JCTOYHHMKAX M CIIOC00aX MOMy4YeHus IePCOHANBHBIX JIaHHBIX, @ TAKXKe O XapaKTepe
TOUIEXKAIUX TIONYYEHHIIO TIEPCOHAIBHBIX JAQHHBIX M TOCIEJCTBUAX OTKas3a
pabOTHHKA NIaTh MICHMEHHOE corjiacue Ha uX MOJy4YeHHUE;
4) NOIDKHOCTHBIE JMI}Aa HE BIpPaBe nony4aTh U 0OpabarhBaTh MEPCOHATBHEIC
JaHHble Pa0OTHUKA O €ro MOJUTHICCKHX, PENTMTUAO3HBIX U MHBIX yOeXIeHUsAX U
YaCTHOM KU3HU,
5) IOJKHOCTHBIE JHIA HE BIPABE nonydyaTh U 0oOpabaThIBaTh nepCcoHaIbHbIC
JaHHble Pa0OTHHKA O €ero 4WICHCTBE B 0OIIIECTBEHHBIX O0BEIMHEHUAX WIH €ro
po(COI03HOM /e TeIbHOCTH, 32 HCKITIOUEHHMEM CIIydaeB, HEOOXOIUMBIX A
pelueHuss ~ BOIPOCA 06  yBOJILHECHHHU pabOTHUKOB [0  OCHOBAHMAM,
TpeIyCMOTPEHHBIM ITyHKTaMH 2, 3 M 5 YacTH NepBOH CTaTHU 81 Tpynmosoro
konekca PO;
6) Tpy NPUHATUN pelleHuH, 3aTparuBaroIuX WHTepech! pabOTHHKA, JIOJDKHOCTHBIC
JUIa He BIpaBe OCHOBBIBATBCA HA MepCOHANBHBIX  JaHHBIX pabOTHHKA,
TOJy4€HHBIX HCKIIIOYUTENBHO B pesynbrare ux ABTOMATU3UPOBAHHOM 00paboTKH
WITH DJIEKTPOHHOTO MOy YCHHUS.

4. TlpaBa paOOTHUKOB
4.1. PaGOTHUKHY, IPEHXOCTABUBIINE JOJDKHOCTHBIM JIMIAM [IepCOHAIbHBIE JAaHHBIC,
UMEIOT MpaBo Ha:
cBOGOMHBIN GecIUIaTHBIM [JOCTYNl K CBOUM IIepCOHAIBHBIM JaHHBIM, BKIHOTas
IIpaBo Ha MOJIy4YEeHHUC KOTI¥ TTI00OM 3aIiCH, CofiepIKaleil MepCoHaIbHbIC JTaHHBIE
paGOTHUKA, 3@ HCKIIFOUCHUEM cilyuaeB, IpPeRyCMOTPEHHBIX (benepaibHBIM
3aKOHOM,
ompeJieNieHne CBOUX TIpe/ICTaBUTENeN [ 3aUTBI CBOUX TIEPCOHAIBHBIX JTAHHBIX;
JOCTYTI K OTHOCSIIMMCS. K HUM MEAUIMHCKIM JIaHHBIM C TTOMOLIBIO MEJUIINHCKOTO
CIIeLUaIICTa 110 UX BBIOODY;



TpeboBaHue 06 WMCKIIOUEHUN MM HCIpaBJIeHuH HEeBEPHBIX MIM HETIOJHBIX
epCOHANBHBIX MAHHBIX, 2 caioke TAHHBIX, OOpabOTaHHBIX € HapyIIeHHeM
TpeGoBaHuil JCHCTBYIOMICTO 3aKOHOJIATEIbCTBA.

[Ipy OTKasze MOJUKHOCTHBIX ML WCKIMIOYWTH WIIM WCIPAaBATH TIepCOHAIIBHBIC
JaHHBIEe PAOOTHUKA MUMEIOT IpaBo MOMIaTh 3aSBICHHAC sapenytomeit JJOY o cBoeM
HecoDiacMi €  COOTBETCTBYIOIIMM ob6ocHOBaHMEM  TaKoro HEeCcOTJIacusl.
[lepcoHAbHBIC J@HHbIe OLIEHOYHOTO xapakTepa (cofepiKamuecs, HalpuMep, B
XapaKTepUCTHKE, ATTECTAIIOHHOM JIHCTe) paGOTHUKYM MMEIOT IPaBo JIOTIIOJTHUTD
3asBJIeHAEM, BEIPKAIOIIM €T0 cOOCTBEHHYIO TOUKY 3pCHMS,

TpeGoBaHNE 06 m3pemrennu JOY Beex JHI, KOTOpPbIM paHee OLITH COOOLICHBI
HeBepHble WM  HETOJHBIC TIepcOHaNbHbIEC J@HHBIC pabOTHHKOB, 000 BCeX
poM3BEIEHHBIX B HUX JCKJTIOUEHHISIX, MCTIPABIeHUIX W JOTIOTTHEHHSIX;

obyxanoBaHue B CyNL IOOBIX HETpPaBOMEPHBIX NEeUCTBUM WA Geaneiicteust JJOY
rpy 06paboTKe ¥ 3aLUTe X TepCOHaIbHBIX TAHHBIX.

5. Tlopsok cOopa 1 repeiain TIepCOHaBHBIX NaHHBIX
5.1. JIOIDKHOCTHBIE JMIa HMEIOT paBo MOJy4yarh TOJIBKO TC TIepCOHANIBHBIE
JaHHble pabOTHHUKA, KOTOPEIC HEOOXOMMMBl I BBIIOJHCHHI KOHKPETHBIX
TpPyIOBBIX GyHKIMHA.
5.2. JIOIDKHOCTHBIE JIMI@ HE BIIpaBe 3alpammBaTh pH(OPMAIMIO O COCTOSHMH
370poBbsi pabOTHMKA, 34 JCKITIOUEHUEM TeX CBEIEeHWH, KOTOPBIC OTHOCATCS K
BOmpocy ©O BO3MOXKHOCTH BLIIONHEHHs PAOOTHUKOM TpynoBoi  (QYHKIHIH
(HampuMep, [p¥ peLICHIH BOIIPOCA O TMEPEBOAC paboTHHKa Ha APYTYIO JIOJKHOCTh
(paGory) TpH HATMIHH MeIULIMHCKOTO  3aKIIOUCHIS, JIAIONIEr0  OCHOBAHMA
onararb 0 HEBO3MOXXHOCTH BLITONHEHHs PaOOTHUKOM TpynoBoil (QyHKIMM Ha
yCIIOBUSIX, TIpeLyCMOTPEHHBIX TPYAOBBIM JIOTOBOPOM).
5.3. JIOJHKHOCTHBIE JIMLA, [OJyYaroLIHe [ePCOHAIBHBIC naHHble PabOTHHKA,
o6s3aHBl  COOMIOZATh  PeKUM CEeKpEeTHOCTH (Kombnneﬂunanbﬁocm). JlaHHO®
[OJOXEHUe He PacrpOCTPaHACTCH Ha o0OMeH TNepcOHATBHBIMA JaHHBIMH
pabGOTHUKOB B MOPAIKE, yCTaHOBJICHHOM (eepaTpHBIMU 3AKOHAMH.
5.4. JIOMKHOCTHBIE JHI@ HE MMEIOT IpaBa cooOIIaTh riepcoHaIbHbIE JaHHBIC
paboTHHKA TpeTbell CTOPOHE 6e3 MUCHMEHHOro Coryiacus paboTHUKa, 32
MCKITIOUEHHEM CITydaeB, Korja 5To HEOBXOIMMO B IIENISX TPeIype e yTpO3bI
KU3HH W 310pOBBIO paGOTHMKa, a TaKke B clydasix, yCTaHOBIICHHBIX
(henepanbHbIMK 3aKOHAMH (TpyaoBbIM KOACKCOM P®, HanorosbIM KOJICKCOM PO,
depepalbHBIME 3aKOHAMH «O craryce cyned B Poccuiickoin Penepaniin, «O
v, €O heepanbHOMU ciyx06e  6e30MacHOCTH, «OQ TmpoKypaType
Poccuiickoit ~ Denepanui», «O samure TpaB  IOPHAMHECKHX 31710 G
MHIABULYaJIbHBIX npezmpuﬂnmaTeneﬁ npy TpOBENCHHUH roCy1apCTBEHHOTO
KoHTpONs (Haa3opa) U 1p.), TpeIycMaTpuBaioliMH 1IpaBO JOJDKHOCTHBIX JIMIL
KOHTpONHpYOIUX 1 TIPaBOOXPAHUTENBHBIX OpraHoB  3alpainBarh y
paGoropareneil B YCTAHOBJEHHOM  TIOPAMKE JOKYMEHTBI, ~ COJEPIKAIHC
epcoHaJIbHbIe JIAHHbIE paboTHUKa, - B LEIAX JICTIONHEH!s! BO3IOMKEHHBIX Ha HAX
efepanbHbIMK 3aKOHAMH 00s13aHHOCTEN.



6. TIpaBuyia XpaHCHHA JIOKYMEHTOB, CONEPIKAIIHC TIepCOHAJIbHbIC AHHBIC
6.1. JIuunble aena ¥ TPYAOBBIC KHVDKKA pabOTHHKOB XpaHATCS B MeTAITHUECKUAX
mkadax, cefidpax, MMEIOIIHX Hasie)KHbIE 3ar0pBl.
6.2. JluyHble Aena TIpeoCTABIAIOTCA B pacropsDKeHne JOJDKHOCTHBIX JIMIL JIMIIE B
CIIeIyIOIHX cydasX:
HeoGxoEMOoCTH 0GOPMIICHHA HarpaJHbIX OKyMEHTOB,
hopMHUpOBAHUS CTATUCTAYECKUX JNAHHBIX;
[1OJIFOTOBKY XapaKTepUCTAKH
¥ TIpY HAJIAIUH COOTBETCTBYIOLIEH Pe30IOIAN zaBeytoIen JIOY nHa iy KeOHOH
3aIiCKe cooreTcTBytomeil GOpMbL.
JIuuHbIe Aea BIIAI0TCs IO poCTIACH B XKypHAIE BBIAYM JIAYHBIX JCIL.
JlgHOe JeNO JOIKHO OBITH BO3BpAILIEHO B TEUCHUE HeJIeIbHOTO CpoKa ¢ MOMEHTA
ero Mmojry4eHus.
6.3. TpynoBble KHIDKKH paGOTHHKOB MOTYT TIPe/IOCTABIISATECS  JIHIIE paboTHUKAM
Gyxranrepud ¥ ICHAM KOMUCCHH TIO0 COLMAIBHOMY cTpaxoBaHMio, - TpH
HEeOOXOIUMOCTH ITPOBEPKA JIAHHBIX O CTPaxOBOM craxke pabOTHHMKOB, - I
pemeHust BOTPOCOB O NpaBWIbHOCTH JCUMClieHyss ¥ BBIIUIATEI nocobuil 10
rocyapCTBEHHOMY COLHMATEHOMY CTPaXOBAHHIO.

7. OTBETCTBEHHOCTD 33 HApYHICHHC MIOJIOXKEHUS
JIOIDKHOCTHBIE  JIALE, BUHOBHBIE B  HapylICHAH [Tonoxxenus, HECYT
JUCLUIUIMHAPHYIO, aIMUHICTPATHBHYO, rpakIaHCKO-TPaBOBYIO WA yTOJIOBHYIO
OTBETCTBEHHOCTh B cooTBeTCTBHM C TpYyNOBBIM xonexcom P®, KozexcoM
Poccuiickoit Penepanih 00 agMUHUACTPATUBHBIX npaBoOHapyIEHUAX, VYT0oJ0BHBIM
KOIEKCOM Poccuiickoit denepannn.



